GA Dental Staffing Agency LLC
Confidentiality Agreement Privacy Policy
*PLEASE READ*

Confidential information is defined as any information found in a patient’s medical record,
personal information, and work-related information (including salary information). All
information relating to a patient’s care, treatment, or condition constitutes confidential
information. This confidentiality policy also encompasses any trade secret scientific or technical
information developed by the Practice or its personnel.
Employees shall never discuss a patient’s medical condition with any non-employee of the
Practice, friends, or family members. Confidential matters involving patients will not be
discussed in areas where they might be overheard by other patients or other non-employees of
the Practice. Staff members are to be aware always that conversations regarding patients are not
to be overheard by others and take appropriate steps to ensure this confidentiality.
This is a temporary Agency, we do not promise full-time positions. However, we will inform
you when an office is seeking full-time employees. You work as an independent contractor not a
full-time or permanent worker. You are responsible for reporting your earnings. GA Dental
Staffing is responsible for reporting their earnings as well. You understand and agree, that, if you
are referred to work in any dental office by GA Dental Staffing, you cannot accept a full-time or
permanent position without contacting the agency. When temping, remember to keep all
electronics devices on silent. You are not allowed to use your phone for any reason, unless for
emergency reasons only. If you must use your phone, please not in the presence of staff member.
All salary information is confidential and may not be shared with others in the clinic or with
patients. Only authorized individuals may relay salary information to employees or nonemployees. Any unauthorized disclosure of confidential information by employees could render
the clinic liable for damages. Any employee who violates the confidentiality of clinic, medicalor employee-related information is subject to disciplinary action up to and including termination
from employment. Compensation: Depends upon experience: Payment is direct deposited in
your account 7-10 days after assignment.
I have received a copy of, read, understand, and agree to uphold this written policy on matters of
confidential information and trade secrets. I also understand that in my daily job duties, I will
have free access to confidential clinic operations and any violation of confidentiality, in whole or
in part, could result in disciplinary action up to and including termination and/or legal action. I
recognize that this signed document of my agreement to uphold the provisions of this policy will
be kept on file in my personnel file.

Signed this _______ day of ______________Employee: ________________________________

